PHONE: (03)5232-4111 = . 2-1-14 MITA
FAX:  (03)5232-4057 MINATO-KU, TOKYO 108-8361
AUSTRALIAN EMBASSY TOKYO

Postal Application - Australian Passport Renewal Checklist
July 2024

Adult Passport Renewal (Single page renewal form) — Postal mail application
(Holding a current or expired passport for eligible applicants)

Single page renewal form
- Print the form single sided using the "fit to page" setting to ensure the whole page prints correctly

2 Australian Passport photos — (Full name written on back of 1 photo, signature/endorsement not required)
- Strict Photograph Guidelines apply. (Blue background is NOT acceptable, photobooth photos are NOT
acceptable, glasses are NOT acceptable, removal of background colour is NOT acceptable)

Copy of your most recent Australian passport
- Please do not send the actual passport, just a photocopy

Copy of a photo ID to confirm your address (Front and back)
- Japanese Residence Card / Driver’s Licence / My Number Card
- Please do not send the actual ID card, just a photocopy

Credit card authorisation form (attached)

If you have checked all of the above, please see here for how to lodge a postal application for Adult Passport
Renewals.

Child Passport Renewal (Full application form) — Postal mail application
(Children who have previously held an Australian passport and are aged up to and including 15 years old)

Application form
- Refer to the Sample Child Passport Application Form to assist with completing the application form
- Print the form single sided using the "fit to page" setting to ensure the whole page prints correctly

Guarantor
- Australian citizen or foreign citizen currently employed in approved occupation)

Complete parental consent page by both parents (or original court order for exemption)
- Signatures must be witnessed by eligible witnesses. Page 4 of application form)

2 Australian Passport photos (Endorsed and signed by the Guarantor on the back of 1 photo)
- Strict Photograph Guidelines apply. (Blue background is NOT acceptable, photobooth photos are NOT
acceptable, glasses are NOT acceptable, removal of background colour is NOT acceptable)
- Do not attach photos to application form. Attaching photos to the application form with glue, paperclips, staples
or bulldog clips can mark or damage the photo making them unusable

Copy of applicant’s most recent Australian Passport — Please do not send the actual passport, just a photocopy

Copies of BOTH parent’s passport (Australian or Foreign)
- Please do not send the actual passport, just a photocopy

Copies of BOTH parent’s photo ID with address (Front and back)
- Japanese Residence Card / Driver’s Licence / My Number Card
- Please do not send the actual ID card, just a photocopy
- English translation of the ID is not required

Credit card authorisation form (attached)

If you have checked all of the above, please see here for how to lodge a postal application for Child Passport
Renewals.
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https://www.passports.gov.au/getting-passport-how-it-works/how-get-child-passport/parental-responsibility-and-consent
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AUSTRALIAN EMBASSY TOKYO

APPROVAL TO CHARGE CREDIT CARD FOR PASSPORT SERVICES

July 2024

Mark items to
charge

[] AUD $576.00 - 10 Year Passport (for eligible applicants aged 18 and over).

] AUD $288.00 - 5 Year Passport (for aged 15 and under).

Name
l,
(WRITE NAME ABOVE)
authorise the Australian Embassy Tokyo to charge my credit card for the item marked above. All
fees are charged in Australian Dollars (AUD). | understand the fees increase in line with the
Australian consumer price index (CPI) on 1 January each year.
| understand the passport renewal process can take up to 6 weeks. Current processing times can
be confirmed on the Australian Passport Office’s website (noting the processing time displayed
does not include international postage times from Australia).

Signature Date

CREDIT CARD DETAILS

Type of card ] Visa ] Mastercard (] American Express

Card number

Name on card

Expiry date Ccw

DFAT holds all personal information in accordance with our Information Privacy Policy.
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